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This handbook contains the University’s and the Program’s expectations, policies and procedures
for students, faculty, administrators, and the university. The policies contained in the handbook
will apply to all students who are to receive a degree from the University of New England via the
Nurse Anesthesia program.

MISSION STATEMENTS

University of New England Mission Statement
The University of New England prepares students to thrive in a rapidly-changing world and, in
so doing, to improve the health of people, communities, and our planet.




Phase 111 extends over 5 semesters and includes the clinical course of study and didactic courses.
Didactic instruction related to advanced anesthesia principles, professional development, and the
scholarly project continues during the clinical phase with lectures, hybrid classes, seminars, and
simulation experiences taught by program faculty. The clinical phase begins in January and is
completed in August of the following year for a total of 19 months.

The University of New England Nurse Anesthesia program is accredited by the Council on
Accreditation of Nurse Anesthesia Educational Programs (COA), a specialized accrediting body
recognized by the Council on Post-secondary Accreditation, and the US Department of
Education. The curriculum is based on the academic requirements and standards established by
the COA.

EQUAL OPPORTUNITY STATEMENT

The DNP-NA Program abides by the UNE policy on discrimination. Discrimination, based on
race, ethnicity, religion, age, gender, marital status, handicap, sexual orientation, or national
origin will not be tolerated.

STUDENT LEARNING OUTCOMES

Upon completion of this educational program, the student shall demonstrate, to the satisfaction
of the faculty, specific competencies expected of the graduate. These competencies identify
knowledge and skills necessary for competent entry-level practice of nurse anesthesia. Upon
completion of the program, the graduate will:

1. Demonstrate understanding of the peri-anesthetic management of patients based on
theory and research evidence learned in the basic sciences, basic principles of anesthesia,
and advanced principles of anesthesia during the didactic phase of the program.

2. Apply theoretical and evidence-based knowledge learned during the didactic phase of the
program and demonstrate mastery in the peri-anesthetic management of the patient in the
clinical setting to provide individualized, patient-centered, culturally competent, safe care
across the lifespan.

3. Communicate effectively with all health care professionals, patients, and families in the
delivery of culturally competent, ethical and peri-anesthetic care throughout the
anesthetic experience while maintaining patient confidentiality and dignity.

4. Demonstrate vigilance and adherence to patient safety principles throughout the
anesthetic experience.

5. Demonstrate professional responsibility, integrity, and accountability to peers,
interprofessional colleagues, and other healthcare stakeholders throughout the program
and peri-anesthetic clinical experiences.

6. Demonstrate the ability and understanding to administer anesthesia utilizing all
techniques to all physical classes of patients across the lifespan.




8.

Apply analytical processes in the areas of advocacy, health policy, quality improvement
of patient care outcomes, information systems, and business practices to support and
improve healthcare delivery systems.

BEHAVIORAL OUTCOME CRITERIA

Upon completion of this educational program, the student shall demonstrate, to the satisfaction
of the faculty, specific competencies expected of graduates. These competencies identify
knowledge and skills necessary for competent entry-level practice of nurse anesthesia. Upon
completion of the program, the graduate will:

1.

Perform a thorough preanesthetic assessment and formulate a comprehensive anesthetic
case plan for each assigned patient based on the preanesthetic assessment of that patient.
Use a variety of current anesthetic agents, techniques, adjunctive drugs and equipment as
appropriate while providing anesthesia.

Demonstrate the use of appropriate agents/techniques to protect the patient from
iatrogenic complications.

Apply appropriate safety principles and precautions in caring for patients to prevent or
minimize any potential risk. This includes refraining from engaging in extraneous
activities that abandon or minimize vigilance while providing direct patient care (e.g.,
texting, emailing, etc.)

Utilize universal safety precautions and appropriate infection control measures to ensure
the safety of the patient, staff, and CRNA.

Conduct a



16.
17.
18.

19.
20.

21.

Provide anesthesia services for patients in trauma and emergency cases.

Function as a resource person for airway and ventilatory management of patients.
Serve as a leader or member of a cardiopulmonary resuscitation team and possess up to
date advanced cardiac life support (ACLS) recognition and pediatric advanced life
support (PALS) skills and certification.

Participate in quality improvement activities.

Critically analyze published data in the field of anesthesia and apply new evidence in
technology, pharmacology, and techniques to patient care.

10



It is imperative that all students recognize the primary responsibility for a successful nurse
anesthetist education, both in and outside the classroom, rests with the individual. Students,
including students with disabilities, must have the capacity to manage their lives and anticipate
their own needs. The school has incomplete influence in helping students achieve these personal
adaptations. Situations can arise in which a student’s behavior and attitudes resulting from a
disability or other personal circumstances represent a secondary problem, which impairs the
student’s ability to meet the school’s standards, even after implementation of all reasonable
accommaodations by the school.

Recommendations:

1. No otherwise, qualified individual will be denied admission to the School of Nurse
Anesthesia based solely upon a disabling condition.

2. Candidate with disabilities applying to the School of Nurse Anesthesia will be expected
to have achieved the same requirements as their non-disabled peers.

3. Matriculation into the School of Nurse Anesthesia assumes certain levels of cognitive,
emotional, and technical skills. Nurse anesthetist students with disabilities will be held to
the same fundamental standards as their non-disabled peers. Reasonable accommodations
will be provided to assist the student in learning, performing, and satisfying the
fundamental standards, so long as the student provides timely, comprehensive
documentation establishing the student’s disability status and need for reasonable
accommodation.

4. Reasonable accommodations that facilitate student progress will be provided, but only to
the extent that such accommodation does not significantly interfere with the essential
functions of the School of Nurse Anesthesia, fundamentally alter the program, or
significantly affect the rights of other students.

5. The School, under the law, is obligated to provide all reasonable accommodations that
will eliminate or minimize the barriers disabled students may face in the process of
successfully completing the requirements for graduation from the University of New
England School of Nurse Anesthesia.

ABILITIES AND SKILLS:

A student of this program must have abilities and skills of five varieties including observational
skills; communication skills; fine and gross motor skills; conceptual, integrative and quantitative
abilities; and behavioral and social/emotional attributes.

I.  Observational Skills
The student must be able to acquire a defined level of required information as presented
through demonstration and experiences in the basic sciences and anesthesia courses
including, but not limited to, information conveyed through labs and simulated anesthesia
patient exercises. Furthermore, a student must be able to observe a patient accurately, at

11
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ambulate patients and transfer anesthetized patients to patient recovery areas; the
candidate is required to move not only the patient’s weight but also the heavy bed.

The student is required to carry heavy equipment and supplies, sit for long periods of
time on stools with and without any back support, twist and turn to visualize monitors
and the surgical field, and possess the strength and flexibility to assist in the restraint of
combative patients. In addition, the student must be able to move quickly to respond to
emergencies. At all times, the ability to administer care to patients in a safe manner is
paramount.

13



2. The role of the program faculty is to facilitate the learning process by guiding the student
to the resources necessary for him or her to meet the educational objectives of the
program in a self-directed manner, and by promoting a supportive and collaborative
environment conducive to the pursuit of academic excellence, clinical competence, and
professional success.

3. Didactic instruction in the program is designed to synthesize the wide body of knowledge
represented by the program curriculum in a manner that highlights foundational
principles and that facilitates the student’s mastery of the material through the
development of learning strategies for which he or she is ultimately accountable.

4. Simulation-based

14



8. On-going evaluation of the program’s clinical and didactic programs by students is an

15



16. Successful completion of the Self-Evaluation Exam (SEE) from the NBCRNA. (Refer to
the SEE in the handbook)
The program reserves the right to defer a student’s graduation until all requirements have been
met.

16



SECTION 2: POLICIES AND PROCEDURES

ADVISORS

All students will be assigned a UNE Nurse Anesthesia Program Faculty Advisor at the start of
the program. A student receiving a grade less than 80% on an assignment or examination is
encouraged to meet with their advisor. Advisor meetings are encouraged to determine if there are
any concurrent issues with the student or with course work, with the end goal of promoting
successful advancement through the program. It is the student’s responsibility to schedule the
meeting with their advisor. Students are encouraged to continue to contact their academic
advisors during the clinical phase when they score below an 80% on an assignment, exam, or are
having issues in clinical or their personal life . An advisor may initiate the meeting for any
reason including didactic, clinical, or personal issues.

17
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f.

g.

Do not continue to take the exam beyond the designated time for the exam.

Do not collaborate on an examination, assignment or project unless explicit permission to
do so has been granted by the instructor or proctor. This includes repurposing a previous
student’s assignment.

See the section on Exam Security for additional information.

ACADEMIC INTEGRITY POLICY OF THE UNIVERSITY OF NEW ENGLAND:

“The University of New England values academic integrity in all aspects of the educational
experience. Academic dishonesty in any form undermines this standard and devalues the original
contributions of others. It is the responsibility of all members of the university community to
actively uphold the integrity of the academy; failure to act, for any reason, is not acceptable.
Charges of academic dishonesty will be reviewed by the dean of the appropriate College and, if
upheld, will result at minimum in a failing grade on the assignment and a maximum of dismissal
from the University of New England. Academic dishonesty includes, but is not limited to the
following:

1.

2.
3.
4

Cheating, copying, or the offering or receiving of unauthorized assistance or information.
Fabrication or falsification of data, results, or sources for papers or reports.

Actions that destroy or alter the work of another student.

Multiple submissions of the same paper or report for assignments in more than one
course without permission of each instructor.

Plagiarism: the appropriation of records, research, materials, ideas, or the language of
other persons or writers and the submission of them as one's own.”

Academic misconduct includes, but is not limited to, the following actions:

A. Cheating

Cheating is intentionally using or attempting to use, or intentionally providing or

attempting to provide, unauthorized materials, information or assistance in any

academic exercise. Examples of cheating are as follows:

1. Using the work of another individual on an examination or assignment and
submitting it as your own work.

18



6. Taking an examination for another student or having an examination taken by a
second party.
7. Altering or falsifying examination results after they have been evaluated by the
instructor and returned to the student.
8. Unauthorized possession or use of examinations except examinations retuned by
professors from previous semesters.
9. Collaborating on any assignment or examination without the explicit permission
of the instructor.
10. Failing to comply with instructions given by the person administering the test.
11. Falsifying data, laboratory reports, and/or other academic work offered for credit.
B. Plagiarism
Plagiarism is the appropriation, through any means, of another’s work and the subsequent
submission of it as one’s own academic work. In the absence of any other agreement
between the student and the instructor, it is assumed that when a student turns in an
assignment or takes an examination, every word of the assignment or answer is the
student’s own work. All work submitted to an instructor is considered a representation of
the student’s work. This includes any work including drafts and final papers,
whether graded or not. Plagiarism can easily be avoided by clearly referencing the
work of others when it appears in your own work.

Examples of plagiarism as it might occur in term papers, research papers, laboratory
reports, and other written assignments are listed below.
1. Failure to provide a citation for a paraphrase or summary;
2. Failure to paraphrase or summarize properly, even when a note is provided.
3. Copying another source verbatim (word for word) without quotation marks or
proper indentation;
4. Copying another source without acknowledgement;
5. Turning in another person’s paper or other work as one’s own.

Turnitin©

Turnitin© is a software program available to instructors to check a student’s work for
plagiarism. At the instructor’s discretion, any and all submitted papers may be run
through this software to determine if plagiarism exists.

C. Fabrication, Fraud or Forgery
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3. Falsification or alteration of original source documents, such as misquoting or
misrepresenting the document, to support a specific point of view or hypothesis.

4. Falsification or fabrication of laboratory or patient data.

5. Falsification of any school or university document including grade reports,
transcripts or personnel files.

6. Forging signatures of school or university officials on any official document
including patient records.

7. Providing a false excuse or reason for missing an examination, assignment, a
required attendance class or clinical rotation.

8. Providing the name or signature of another student on an attendance form; signing
an attendance form when you are present for only a brief period of time, e.g.,
signing in and leaving or signing when you arrive near the end of a class or
session.

9. Providing false information to an instructor to increase one’s grade or to attain
special consideration.

10. Providing false information regarding contributions to group assignments or
projects.

11. Misrepresenting the facts about oneself or another in regard to health, personal,
financial or academic consideration to gain an unfair academic or financial
benefit.

D. Altering or damaging reference material and equipment:
Examples may include but are not limited to the following:
1. Destroying or removing study materials from circulation, examination keys,
posted grades or other materials made available made available to all students.
2. Any attempt to limit another student’s access to educational resources.
3. Any attempt to alter equipment so as to lead to an incorrect answer for subsequent
users.

E. Electronic Device Abuse- cell phone/pager/text or other communication device

Students are allowed to have cell phones, pagers and other similar devices on campus.
However, students may not use these electronic devices during class unless specifically

20



F. Computer Use Policy
Please refer to the University Student Handbook for guidelines on Information
Technology and computer use.

G. Discipline

These offenses will not be tolerated under any circumstances as they compromise the
academic and professional integrity of this program.
If a student is suspected of violating academic integrity, the accusation will be
investigated further by faculty. The case will be brought before the Student Development
Committee (SDC). The SDC may either:

1. Drop the case based on insufficient evidence.

2. Recommended immediate dismissal from the Program.
The Program Director will, in turn, consider the SDC’s recommendation and then issue a
final decision. Decisions made by the Program Director may be appealed to the Dean of
the Westbrook College of Health Professions. To do so, the student should follow the
review process set forth in the UNE Student Handbook

CLASS ATTENDANCE POLICY

All scheduled classes, skills labs, and simulated sessions are mandatory. It is expected that
students arrive early or on time to all classes. Class attendance and tardiness are factored into the
class participation grade in all courses. Students unable to attend a class session must notify the
instructor and program administrative assistant prior to the class session. It is the individual
course instructor’s discretion if any more penalties are to be applied for missing class or a
deadline.

Participation in the professional activities of the anesthesia department at clinical sites and
attendance at all formal classes at the University of New England during the clinical portion of
the program are mandatory. Illness, adverse weather, and family crisis will be taken into
consideration. Failure to comply with this policy will reflect in final grades for the practicum
course and may also lead to academic or clinical probation.

CLASSROOM BEHAVIOR

21



Do not leave the classroom during lecture unless a reasonable circumstance requires this
action (e.g., illness); if you must leave, do so as quietly as possible with minimal
disruption.

Refrain from conversations during the presentation of the class, seminar or other learning
session.

Do not gather materials to leave the class until the instructor has completed his or her
remarks.

Refrain from making disrespectful sounds during lecture.

Refrain from distracting activities during class.

Do not bring pets or other animals into class, seminars or other learning sessions (except
for certified companion dogs).

Refrain from bringing family members or other guests into class, seminars or other
learning sessions unless permission is obtained from the instructor or course director.

Faculty have the authority to identify disruptive students, instruct students to refrain from
such behavior and require that students leave the classroom if, in the judgment of the

22
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RESPECT FOR PATIENT RIGHTS
Students must respect patients and their rights while on rotation in the clinical setting. To that
end, students will:

1. Act professionally as defined by the DNP Nurse Anesthesia Program and provide an
appropriate level of care.

2. Clearly identify oneself to patients as a Student Registered Nurse Anesthetist (SRNA).
Identifying or holding oneself out to be a Graduate or Certified Registered Nurse
Anesthetist (CRNA) is a violation of the State Board of Nursing Regulations and is
considered an unlawful act. Students must wear the nametag provided by the Program
and Clinical Site.

3. Maintain strict patient confidence and adhere to Health Insurance Portability and
Accountability Act (HIPAA) guidelines. Pictures or other documents related to patient
care shall not be copied or removed from the clinical environment without the proper
patient consent and approval from the Clinical Coordinator.

4. Obtain an informed consent from each patient to whom the student will provide
anesthesia care.

5. Observe the “Golden Rule”. That is, treat others, as you would like to be treated.

CODE OF PROFESSIONAL CONDUCT

In addition to the University of New England Student Handbook, students enrolled in the
DNP in Nurse Anesthesia program will adhere to additional standards of conduct specific
to the DNP Program. Students are required to be familiar with both the UNE Student
Handbook and the DNP in Nurse Anesthesia student handbook.

The University of New England, School of Nurse Anesthesia is committed to promoting in all
students a sense of professionalism and a desire to adhere to the highest professional standards
that pertain to nurse anesthesia practice. Students are expected to exhibit the highest standards of
professional conduct, avoiding impropriety and the appearance of impropriety. The School of
Nurse Anesthesia Student Code of Professional Conduct exists to promote honorable conduct on
the part of all students in the school. Its purpose is to create an environment where honesty,
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8. Demonstrates compassion and respect toward others (e.g., works cooperatively with
differences and diversity in personalities and in cultural backgrounds as well as with
differences in social and in economic status, and respects the privacy and individual
choice of others).

9. Consistently demonstrates respect for administrators, faculty, staff, and fellow students of
the University.

In addition to the above Standards for Professional Behavior and Conduct, the SRNA must abide
with other professional standards unique to Clinical Affiliate Sites. These are, but are not limited
to the following:

1. Respects the privacy and confidentiality of patients and fellow students under the laws of
HIPPA and FERPA. (e.g., does not divulge or discuss patients by name or other
identifiers with persons not directly involved in that particular patient’s care, does not
discuss student status or other confidential student information with others without that
particular student’s permission, omits, in all academic presentations, all identifying data
including names, initials, dates of birth, and facilities).

2. Maintains strict confidentiality of patient and hospital records (e.g., unless authorized,
does not possess, use, copy, disclose or distribute information contained in official patient
or other hospital records, except as required for the direct care of assigned patients, to any
unauthorized person or persons).

3. Consistently projects a professional demeanor (e.g.
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CONDUCT VIOLATIONS
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entities must comply with the Privacy Rule and its requirements. Guidance is available to help
covered entities implement and maintain compliance with the requirements. Nurse Anesthesia
students will be required to complete HIPAA training before engaging in patient care and as
required by the university. For more information on HIPAA:
http://www.hhs.gov/ocr/privacy/hipaa/understanding/index.html

CRIMINAL BACKGROUND CHECK

It is at the discretion of the DNP-NA Program and/or clinical affiliate sites to require the student
to undergo a criminal background check at any time during the program (initial check and
updates). Information will be provided when this is required and payment will be required from
the student for the background check. Criminal background checks are required by some state
boards of nursing and some clinical facilities. It is the student’s responsibility to pay for the
criminal background checks.

DRESS CODE

The School of Nurse Anesthesia recognizes that appropriate personal appearance creates a
favorable impression on the nurse anesthesia profession in general. The dress code is based on
the theory that learning to use socially acceptable manners and selecting attire appropriate to
specific occasions and activities are critical factors in the total educational process. The
continuous demonstration of appropriate manners and dress insures that the DNP-NA students
meet the very minimum standards of quality achievement in the social, physical, moral and
educational aspects of their lives - essential areas of development necessary for propelling
students toward successful careers.

The dress code applies at all times when class is in session on campus, professional meetings
both on and office campus and to any situation where patient care activities occur or the
occurrence of direct patient or healthcare professional contact can be reasonably assumed. These
instances would include but not be limited to all experiential experiences. In the absence of a
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3. If for religious, medical, or cultural reasons, there is a need to deviate from this policy,
the student must make a request to the Program Director in writing and be willing to
provide required documentation.

Dress attire that deviates from policy will be approved at the discretion of program faculty. The

School of Nurse Anesthesia and its clinical faculty reserve the right to require students who are

in violation of the dress code to remove the inappropriate item(s) or leave the learning or patient
care environment.

EMAIL POLICY

A University assigned student email account shall be the University's official means of
communication with all students. Students are responsible for all information sent to them via
their university assigned email account. If a student chooses to forward their university email
account, he or she is responsible for all information, including attachments, sent to any other
email account.

Email response from faculty to students will occur within 48 hours during the faculty member’s
regularly scheduled work days. If there is an emergency that requires an immediate response, the
program director or designee should be contacted directly by the student via text or phone call.

EMPLOYMENT

Students are strongly encouraged to enter school with adequate financial resources due to
rigorous time commitments (up to seventy hours a week for didactic, didactic preparation,
clinical practicum, and clinical preparation). It is highly recommended that no student work
during the program except for phase I. Work commitments which impinge on academic or
clinical requirements will not be tolerated. If a student chooses to work during phases Il and 111
of the program, there must be an eight (8) hour lapse between work time and reporting for class
and clinical time.

During clinical, students are strongly discouraged from full or part-time employment as a
Registered Nurse (RN). If a student elects to engage in part-time employment, at least 8 hours
must lapse between working part-time and reporting to the clinical site. Clinical assignments will
not be adjusted to fit any student’s employment schedule. If there are any clinical or academic
concerns and it is discovered the student is working as an RN on their own time, they may
immediately be required to stop working or face disciplinary action, up to and including
termination from the program.

No student shall represent himself or herself as a licensed provider or receive compensation for
anesthesia services. No student shall be permitted to render anesthesia services outside of the
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All exams will adhere to the Secure Exam Policy:

SECURE EXAM POLICY

All exam items and related materials are considered confidential and are not to be released
or shared in any forum outside of the testing/review setting.

1.

No formulas, study materials, notes, papers, calculators, telephones, or any other
electronic device will be allowed in exams/exam reviews. Course coordinators have the
option to amend this requirement (for example an open book exam, or exam where
calculators or other aids may be necessary).

Students cannot wear or have on or near their person, watches of any kind, fitbits, or any
type of electronic device. Students shall not be in possession of cell phones during
exams. Backpacks, bags, and other personal belongings will be stored away from the
student during the exam.

No exams, answer sheets, or materials of any kind shall leave the testing area.

All exams, answer sheets, additional materials as supplied and answer keys if distributed
following the exam, will require that the student put their name on each piece of paper.
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Exams that are taken online or in person will utilize Respondus Lockdown Browser®© or the
exam security program available. If in person review of exams is not possible, students will
review exams with the subject’s professor via an online format.

EXIT INTERVIEWS

All students are required to attend an exit interview with administrative faculty prior to
graduation.

EXPECTATIONS FOR PROFESSIONAL BEHAVIOR:

Students enrolled in WCHP are expected to conduct themselves according to the following
policies, procedures, guidelines, and expectations. Students are responsible for seeking
clarification of any aspect of the conduct code about which they have questions, especially in the
event of receiving written notice of conduct concerns and/or violations. It is expected that
students will:

1) Read and agree to comply with the policies and procedures outlined in the UNE Student

2)

Handbook; access https://www.une.edu/sites/default/files/2020-08/2020-
2021%20University%200f%20New%20England%20Student%20Handbook.pdf

a) Content: Policies and procedures, including the University Conduct Code, which governs

the conduct of all UNE students.

b) Context: Applies to all on-campus and UNE-sponsored off-campus activities, including

clinical observations, clinical practica, and community service.

Become familiar with the Code of Ethics for Nurse Anesthesia and to uphold these standards
in all relevant settings:https://www.aana.com/docs/default-source/practice-aana-com-web-
documents-(all)/code-of-ethics-for-the-crna.pdf?sfvrsn=d70049b1_2

a) Adopt the following standards of professional behavior, applicable to students across all

health professions. Students are expected to progressively develop these skills and

abilities during their course of study and to endeavor to maintain these standards in all

on-campus and UNE-sponsored off-campus activities, including clinical and fieldwork

experiences and relevant community service. These specific professional behaviors

include the demonstration of:

i) Communication Skills- communicate effectively (i.e. verbal, nonverbal, reading,
writing, and listening) for varied audiences and purposes.

il) Interpersonal Skills- interact effectively with patients and clients, families,
colleagues, other health care professionals, and community members.

iii) Cultural Sensitivity- be aware of, respect, and acknowledge cultural differences.

iv) Problem Solving- recognize and define problems, analyze data, develop and
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3)

4)

5)

vi) Responsibility- be accountable for the outcomes of personal and professional actions
and to follow through on commitments that encompass the profession within the
scope of work, community, and social responsibilities.

vii) Critical thinking- question logically; identify, generate, and evaluate elements of
logical argument; recognize and differentiate facts, appropriate or faulty inferences
and assumptions; and distinguish relevant from irrelevant information. Utilize,
analyze, and critically interpret scientific evidence to develop a logical argument, and
to understand how bias affects the decision-making process.

viii)  Use of Constructive Feedback- solicit and identify quality sources of feedback,
reflect on and integrate the feedback, and provide meaningful feedback to others.

iX) Commitment to Learning- self-direct learning and continually seek and apply new
knowledge, behaviors, and skills.

X) Health and wellness- identify sources of stress and implement effective coping
behaviors in relation to self, patient/clients and their families, members of the health
care team and in life balance.

Facility-specific policies and procedures: Students are expected to familiarize themselves
with the policies and procedures of host institutions for their clinical or field work
placements and to act in accordance with those guidelines. (Students should refer to the
relevant policies of the specific institution and/or consult with clinical preceptors or
Supervisors.)

Dress appropriately for the professional context and institutional setting, whether in a
campus, community, or clinical setting. Usually this means “business casual” attire unless
the clinical facility or fieldwork setting, or a specific event requires alternate attire.
Nametags may be required or recommended in many settings. When in doubt, students
should consult with their clinical instructor, site supervisor, or faculty member about specific
dress code expectations or requirements at a particular facility or for a specific event.
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3. Respect for the beliefs, opinions, choices, and values of others. Nurse Anesthesia students
are expected to treat other persons equally regardless of race, culture, gender, age,
religion, ethnicity, sexual orientation, socioeconomic status, physical or mental status.

4. Diplomacy in expressing opinions, resolving conflict and evaluating others.

5. Respect for the confidentiality of others including patients, students, faculty and staff.

6. Provision of nurse anesthesia services according to legal and ethical standards of nurse
anesthesia practice.

7. Commitment to self-evaluation, personal growth, and life-long learning

VIOLATIONS OF PROFESSIONAL BEHAVIOR STANDARDS:
Improper, unethical, or unprofessional conduct may result in a referral to the Student
Development Committee for review and recommendations. (This policy does not supplant the
University Judicial Process, including the determination of other conduct issues, as described in
the UNE Student Handbook.) Depending on circumstances, a confirmed violation of professional
behavior standards may result in (a) remediation prior to progressing further in the program, (b)
receiving a failing grade in a course, or (c) dismissal from the program. In all cases, students will
receive written notice regarding the nature of the professional behavior violation, its
consequences, and any stipulated conditions for continuation in the program. All documentation
related to professional behavior and/or conduct violations will become part of the student’s
permanent record.

FEES

Students are responsible for certain program-related fees incurred throughout the program.
Program administration attempt to be as transparent as possible regarding these fees but changes
may arise. At the current time, the following fees with approximate amounts are to be paid out of
student pocket to maintain good standing in the program:

f  Books: depending on edition ~$1500

f Castlebranch (formerly Certified Background): documentation ~ $171.00 (at start of
program) for immunizations, physical exams, CV, licenses, etc.: ~$200.00 (up to 2 times
in program during clinical)

I Precordial/esophageal earpiece: $85.00 fourth semester

f National Certification Exam (NCE) fee (at end of program): $995.00

f Cost of RN license if rotating to a state not associated with Maine (compact state
designated by the state boards of nursing): could be anywhere from $100-
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The DNP-NA program also has fees that are included as part of tuition and fees every semester.
At the current time, the following fees with approximate amounts are paid by the program:

AANA Associate Member Fee (start of program): $200.00

Lab supplies (throughout the program): $1500.00

BLS/ACLS/PALS Recertification course (at end of fourth semester): $250.00
Name badges (at end of fourth semester): $20.00

Medatrax case tracking fee (during clinical): $525.00

APEX review course: $395.00

= =4 —a —a _—_a

IMMUNIZATION POLICY

Students need to provide UNE Health Center, Medatrax AND the DNP-NA program a
copy of your immunizations (i.e. PPD) to include updates. All documentation must also be
submitted to Castlebranch (formerly Certified Background). All students must adhere to UNE’s
immunization requirements. If a student refuses to acquire the required immunizations, they may
be dismissed from the Program and University. Please fax, mail or email your immunization
records and required testing (i.e. PPD, Covid-19, etc.) results to the anesthesia office and confirm
receipt. It is the student’s responsibility to maintain an up-to-date immunization record. If the
immunizations become outdated, the student will be removed from the classroom and/or
clinical setting until current updates are received. Any time that is missed will need to be
made up at future arranged dates at the Program Director’s discretion. Individual clinical
sites may require additional testing.

Clinical sites have immunization, and updated titer level requirements. These will be met in
advance of a rotation at the clinical site.

LEAVE OF ABSENCE

Students requesting a leave of absence must notify the Program Director via email and in person.
A Leave of Absence Application may be required, depending on the circumstances, and approval
will be determined on a case-by-case basis. Lost time must be entered into Medatrax and must be
made up in order to fulfill graduation requirements. Requests for emergency leave due to serious
illness or death of an immediate family member is automatically granted.

DELAY IN PROGRAM COMPLETION
Students Taking a Medical Leave of Absence or Having a Delay in Progression

During the length of the program, students may need to take a medical leave of absence.
University policy states students may request a medical leave of absence not to exceed one (1)
academic year.

DNP-NA students will follow the procedure listed:
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1. The student requesting the medical leave must provide supporting documentation
from a health care provider.

2. Upon returning from the leave, the student must provide documentation from a health
care provider indicating the student is able to return to the rigors of full time
academic and clinical study and meet the essential technical standards. If they require
accommodations after their LOA, they will be required to follow the University’s
policy and apply through the Student Access Center.

3. The student will continue in the program with the remaining DNP-NA courses taken
in chronological order.

4. Students who experience a delay in progression and require additional time in clinical
rotations will be assigned appropriate clinical rotations until completion requirements
are fulfilled.

LICENSURE, CERTIFICATIONS AND RECERTIFICATIONS

Students are required to maintain current unencumbered RN licenses in each state where he or
she will practice during clinical site rotations. It is highly recommended that students
immediately apply for their licensure, if required, as soon as learning where the assignment will
be. Not doing so may delay the start of clinical rotations due to various state licensure
timeframes. Compact licensure is recognized, where applicable. Students are responsible for
knowing whether or not their “State of Residence” RN license is a compact state with the state
where the clinical rotation assignment will be. For example, if a student is a resident of New
Hampshire and has a current RN license from New Hampshire and is assigned to a clinical
site in Maine, the New Hampshire license, being a compact state with Maine, will be
honored in Maine. Massachusetts and is not a compact state.

Please Note: not ALL Maine licenses are compact licenses. A Maine license is required for
all students at the beginning of the program. Contact the Maine BON for confirmation of your
license status. Please refer to the following link for questions regarding compact state licensure:
https://www.ncsbn.org/nurse-licensure-compacttps://www.ncsbn.org/nurse
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MEDICAL MISSION TRIP

Students may request clinical release time to serve on medical mission experiences. These trips
are not part of the curriculum or clinical residency and are not sponsored by the University of
New England. The student agrees to serve on these trips at their own risk, and UNE does not
insure, endorse, protect, or assume liability for any aspect of these experiences. Because these
trips are not scheduled with consideration for the University calendar, they may interrupt the
student's clinical assignments; thus, the student must make a request to the Program Director first
then Clinical Coordinator to participate and sign a consent acknowledging and agreeing to this

policy.

Only students beyond their twelfth month of clinical are allowed to go on mission trips.
Requests for release time should occur well in advance of the mission. The Program Director or
designee will approve or deny
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Proof of attendance is mandatory. A reflection paper is required after each meeting and
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f  The initial SEE exam will be available during Clinical Practicum 111 and must be
completed by the end of the semester. The program will pay for this test.

f  The second SEE attempt will be taken during Clinical Practicum IV and the
benchmark of 425 must be reached. The student will pay for this test.

I Failure to achieve the benchmark score of 425 on the second attempt will require
taking the SEE for the third time in the summer semester during Clinical
Practicum V.

I Failure to achieve a passing score on the third attempt will require taking a
comprehensive exam in the final semester. An overall average of 80% on all
comprehensive exams is required to pass Clinical Practicum V. Failure to pass
Clinical practicum V may result in a delay in program completion.

f The student cannot take the SEE within 30 days of program completion. This
date will change yearly according to the date of program completion.

SEXUAL HARASSMENT/MISCONDUCT
Please refer to the Sexual Misconduct Policy of the UNE Student Handbook.

SIMULATION EXPECTATIONS AND POLICIES

Simulation experiences form an important part of both the didactic and clinical phases of the
program. Attendance is required for all scheduled sessions. In addition, students are
occasionally required to engage in remediation sessions with faculty in the simulation lab.

Simulation Lab Guidelines: The Simulation lab contains highly sophisticated
mannequins and equipment. It is important for all users to understand and follow the
guidelines that have been designed to encourage professionalism and to insure the
usability and care of the space and equipment.

o0 Wash hands prior to touching mannequins.

o No food or drink in the simulation lab.

o0 Any PPE policies will be consistent with UNE Onward plan.

T /MISC
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Evaluations: Users will be asked to complete evaluation forms at the end of each
semester or after the simulation lab experience.

Confidentiality: In order to maintain the integrity of the Clinical Simulation Program,
users may be asked to sign a statement agreeing to maintain the strictest of confidentiality
about any observations of individual performance in the simulation lab or of the content
of any simulated training exercises.

Photo Release: Some simulation scenarios may be recorded. By signing the student
contract at the end of this Handbook, grants permission to use photographs or videotaped
images for use in connection with activities of the University of New England.

SOCIAL MEDIA/NETWORKING

A. Definitions

a.

Social networking site: spaces in the internet where users can create a profile and connect
that profile to others (individuals or entities) to create a personal network. Examples
include Facebook, Instagram, LinkedIn, Reddit, Discord, YouTube and Twitter.

Weblog: a website, usually in the form of an online journal, maintained by an individual
with regular commentary on any number of subjects. Can incorporate text, audio, video
clips, and any other types of media.

B. Professionalism

a.

C.

Postings within social network sites are subject to the same professionalism standards as
any other personal interactions. The permanence and written nature of these postings
make them even more subject to scrutiny than most other forms of communication. The
professionalism description can be found in the Code of Professional Conduct section of
this handbook. Students may be subject to disciplinary actions within the school for
comments or postings that are either unprofessional or violate patient privacy.

Statements made by you within online networks will be treated as if you verbally made
the statement in a public place.

Do not violate copyrighted or trademarked materials. If you post content, photos, or other
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e.

UNE logos may not be used on any social media site without the approval of the UNE
Web Manager or the Public Relations Director. Any medically oriented weblogs should
contain the disclaimer: “The posts on this site are my own and do not necessarily
represent the UNE School of Nurse Anesthesia’s positions, strategies, or opinions.”

Use of these social networking sites or weblogs can have legal ramifications. Comments
made regarding care of patients or that portray you or a colleague in an unprofessional
manner can be used in court or other disciplinary proceedings (i.e., State Licensing
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f. Make sure that you differentiate medical opinions from medical facts. The world of
medicine is foreign to many, so readers may take your words at face value. Try to make
clear what statements reflect your personal beliefs.

D. Confidentiality
a. HIPAA regulations apply to comments made on social networking sites, and violators are

subject to the same prosecution as with other HIPAA violations.
b. Patient privacy measures taken in any public forum apply to social networking sites as
well.
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STUDENT CONTACT INFORMATION

Students are required to notify the Program Staff Assistant when there is a change in any contact
information (address, email, phone number, etc.). Students must also maintain a current
Emergency Contact Information Form that was completed at the beginning of school. The
program will not be responsible for lost mail, late notifications or other information due to a
failure to maintain updated personal files with the Program Staff Assistant.

All students and faculty of the Nurse Anesthesia Program are issued a UNE email address. For
recognition and security purposes, all email communications from students to the Program must
originate via the UNE email system. Students are required to check their UNE email each day
for updates and other information. Email from addresses other than the UNE system will not be
read.

Students are allowed to communicate with clinical site faculty via means left to the discretion of
the individual clinical sites. This allows clinical site faculty to determine the most efficient
method of communicating with students at their site. Students may not directly contact any
clinical site faculty for questions pertaining to clinical site rotation availability. Students with
questions involving clinical site rotations must contact the Program Director.

STUDENT/PROFESSOR CONFLICT

Students, who feel that a faculty member has unfairly treated them in regard to grades, class
expectations, unfair or discriminatory actions, etc., should speak directly with the professor
involved. If the student feels that additional action is required or feels unable to speak directly
with the professor involved, the student should speak with the program director.

STUDENT DEVELOPMENT COMMITTEE AND PROGRESSION

The Student Development Committee is responsible for reviewing all student issues identified by
the program director, faculty, or students. This includes academic, behavioral, and clinical
issues. Please refer to the following link for the most up-to-date information on graduate
progression policies.

https://www.une.edu/sites/default/files/2022-07/GradProgPolicies AY 20222023 FINAL.pdf

SUBMISSION OF ASSIGNMENTS
All written assignments are to be submitted in the following manner:
1. Assignments will not be accepted in an email unless extenuating circumstances exist and
are approved by the instructor.
2. Assignments must be submitted by the due date via the appropriate assignment location
in Brightspace.
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3. All papers must be submitted in a word document. PDFs ar